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Electronic
Students
Accommodation
System
How do I correctly fill in an application 
for a place in the dormitory?
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The first and last name is 
completed with data 
downloaded directly from 
USOS

The gender must be 
chosen in each case

Nationality and date of 
birth are completed with 
data downloaded directly 
from USOS

Place of birth must be 
filled in

The album number and 
email address is 
completed with data 
downloaded directly from 
USOS and cannot be 
changed. On the other 
hand, the telephone and 
home address are also 
taken from USOS, but 
these data can be edited.
The system will detect 
whether the user is a 
doctoral student.
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Select your faculty from 
the list

Please enter your field of 
study correctly

Select your current 
semester correctly from 
the list

Select one of the available 
options from the list
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Choose your preferred
dormitory

In this field you can select 
other dormitories to be 
considered for the 
application

If you have already lived in 
a dormitory in a previous 
semester, please select the 
appropriate option in this 
field.

If you have lived in a room 
before, you can enter the 
room number in this field

In this field you can enter 
the details of the 
roommate you wish to live 
with

Useful information for the 
Accommodation
Committees

Indicate the period in 
which you plan to live
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This field is intended for 
the entry of additional 
information to facilitate the 
Committees examination 
of the application

If all the fields have been 
filled in correctly, save the 
draft by clicking the button
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Once the draft version has been 
saved, a summary of the 
application and the option to 
submit it via one of the three 
available paths appears:
1. Submit application - the 

application goes to the 
Accommodation
Committees

2. Submit an application
with non-medical SCs - the 
application goes to the 
Higher Standard Rooms 
Committee

3. Submit application with 
medical SC - application 
goes to the Quartermaster
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In this place, you have to select 
your department again in 
order for the application to be 
properly submitted to the 
Accommodation Committees 
(the system will suggest a 
department on the basis of the 
form filled in earlier)
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In the case of special 
non-medical
circumstances, 
confirmation of 
additional activity should 
be attached as a pdf file

Finally, click on "Confirm 
your application", then the 
application will be sent to 
the designated 
Accommodation
Committee

Special non-medical 
circumstances are dealt 
with by the Committee for 
superior rooms
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Special medical 
circumstances are dealt 
with by the Quartermaster

In the case of special 
medical circumstances, 
medical records must be 
attached as a pdf file

Accept the statement on 
the processing of data 
contained in the medical 
records 

In addition, confirmation of 
additional activities may be 
attached as a pdf file

Finally, click "Confirm your 
application", then the 
application will be sent to 
the Quartermaster
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A negative decision on an 
application for a place in a 
dormitory can be appealed, 
in which case the Appeals 
Committee will consider 
the application.
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You can also appeal from 
the granted room, then
the Appeal Committee
will make the final
decision


